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9 West Henry Street Savannah, GA 31401 Phone: 912-651-6417 Fax: 912-651-3677
2016 CULTURAL & ARTS SERVICES FUNDING APPLICATION
 
 Core Investment 
&
 Project Investment  
Section 1: PROPOSAL INFORMATION
Organization's Budget Size
Primary Artistic Discipline
Project/Program Summary
User must select the correct option in order for the correct budget to show.
Section 2: ORGANIZATION INFORMATION
Section 3: ORGANIZATION BUDGET HISTORY
2012 Actual	
2013 Actual
2014 Actual
2015 Projected
2016 Proposed
Operating Revenue
Operating Expenses
Section 4: DCA FUNDING HISTORY
2014 Actual
2015 Projected
2016 Proposed
DCA Funding Amount
Section 5: DEMOGRAPHICS
Attendance Figures
Audience/Participants
TOTAL
City of Savannah Residents
Chatham County Residents
Number of Tourists
Estimated Audience
Participating Artists
Participating Tech/Prod.
Age Demographics
Audience Ethnicity Demographics
Organization Ethnicity Demographics
Paid Personnel (full/part time, contracted)
Unpaid Personnel  
Population Segment
Administrative
Artistic
Technical
Other
Board
Volunteers
Caucasian
African-American
Latina/Hispanic
Native American
Other
TOTAL
Section 6: ESTIMATED OUTCOMES
Performance Outcomes
Economic Outcomes
Section 7: OPERATING BUDGET, EXPLANATION, & ITEMIZATION
Please enter the organization's annual operating budget for the fiscal years shown. Round all budget figures to the nearest whole dollar.  Total 2016 Revenue (line 24) must equal total 2016 Expenditures (line 64).
 
Revenue: Indicate if 2016 Revenue is Confirmed or Projected.  Only line items with an asterisk should be itemized in the Budget Itemization. If you completing a Project Budget, you do not need to itemize organization revenue.
 
Expenses: Enter cash operating expenses only. Do not include in-kind or capital expenses. Only line items with an asterisk should be itemized in the Budget Itemization. If you completing a Project Budget, you do not need to itemize organization expenditures.
REVENUE
2014 ACTUAL
2015 PROJECTED
2016 PROPOSED
Confirmed/Projected
01. City of Savannah Income
02. Requested from DCA
03. Other City of Savannah Depts.
04.Total COS Income
05. Contributed Income
06. Chatham County
07. State of Georgia
08. Federal
09. Foundations*
10. Corporations*
11. Individual Contributions
12. Fundraisers/Benefits
13. Total Contributed Income
14. Earned Income
15. Admissions
16. Classes/Workshops
17. Merchandise
18. Vendors
19. Total Earned Income
20. Other Revenue        
21. Carryover
22. Other*
23. Total Other Revenue
24.TOTAL ORG. REVENUE
ORGANIZATION BUDGET
EXPENSES
2014 ACTUAL
2015 PROJECTED
2016 PROPOSED
25. PERSONNEL (INTERNAL/CONTRACTED)
26. Administrative*
27. Artistic*
28. Production/Technical*
29. Contracted Administrative*
30. Contracted Artistic*
31. Contracted Production/Technical*
32.Total Personnel 
33. SUPPLIES & MATERIALS
34. Office
35. Technical/Production*
36. Total Supplies & Materials
37. MARKETING & PROMOTION
38. Print Advertising
39. Broadcast Advertising
40. Online Advertising
41. Media Relations
42. Printing (flyers, posters, etc.)
43. Total Marketing
44. RENTAL      
45. Performance Space Rental*
46. Exhibition Space Rental*
47. Rehearsal Space Rental*
48. Office Space
49. Equipment Rental
50. Total Rental
51. OTHER      
52.Hospitality (meals)
53.Travel/Transport*
54. Lodging
55. Utilities
56. Insurance
57. Security
58. Dues/Subscrp./Royalties/Rights
59. Postage
60. Depreciation
61. Professional Fees*
62. Miscellaneous*
63. Total Other
64. TOTAL ORGANIZATION EXPENSES
ORGANIZATION BUDGET
Surplus/Deficit (line 24-Line 64)
PROJECT BUDGET
Please enter the Project operating budget for the fiscal years shown. Round all budget figures to the nearest whole dollar.  Total 2016 Revenue (line 24) must equal total 2016 Expenditures (line 64).
 
Revenue: Indicate if 2016 Revenue is Confirmed or Projected.  Only line items with an asterisk should be itemized in the Budget Itemization.
 
Expenses: Enter the expenses that will be covered by DCA in the 2016 DCA Share column and expenses covered by other revenue sources in the 2016 Org. Share column. The 2016 Total Project Expense column is the sum of the previous two columns. Only cash operating expenses should be entered. Do not include in-kind or capital expenses. Only line items with an asterisk should be itemized in the Budget Itemization.
REVENUE
2015 PROJECTED
2016 PROPOSED
CONFIRMED/PROJECTED
01. City of Savannah Income
02. Requested from DCA
03. Other City of Savannah Departments
04. Total COS Income
05. Contributed Income
06. Chatham County
07. State of Georgia
08. Federal
09. Foundations*
10. Corporations*
11. Individual Contributions
12. Fundraisers/Benefits
13. Total Contributed Income
14. Earned Income
15. Admissions
16. Classes/Workshops
17. Merchandise
18. Vendors
19. Total Earned Income
20. Other Revenue
21. Carryover
22. Other*
23. Total Other Revenue
24. TOTAL PROJECT REVENUE
PROJECT BUDGET
EXPENSES
2016 DCA SHARE
2016 ORG. SHARE
2016 TOTAL PROJECT EXP.
25. PERSONNEL (INTERNAL/CONTRACTED)
26. Administrative*
27. Artistic*
28. Production/Technical*
29. Contracted Administrative*
30. Contracted Artistic*
31. Contracted Production/Technical*
32.Total Personnel 
33. SUPPLIES & MATERIALS
34. Office
35. Technical/Production*
36. Total Supplies & Materials
37. MARKETING & PROMOTION
38. Print Advertising
39. Broadcast Advertising
40. Online Advertising
41. Media Relations
42. Printing (flyers, posters, etc.)
43. Total Marketing
44. RENTAL      
45. Performance Space Rental*
46. Exhibition Space Rental*
47. Rehearsal Space Rental*
48. Office Space
49. Equipment Rental
50. Total Rental
51. OTHER      
52. Hospitality (meals)
53.Travel/Transport*
54. Lodging
55. Utilities
56. Insurance
57. Security
58. Dues/Subscrp./Royalties/Rights
59. Postage
60. Depreciation
61. Professional Fees*
62. Miscellaneous*
63. Total Other
64. TOTAL PROJECT EXPENSE
Surplus/Deficit (line 24-Line 64)
BUDGET EXPLANATION
Directions: Provide all information, as requested, on this form. Organizations will be expected to itemize the line items identified with an asterisk in the budget. Organizations applying in-kind contributions toward their match should complete the In-Kind Contribution table. To add lines, click the “+” button. To delete lines, click the “-“ button.
BUDGET & IN-KIND CONTRIBUTION ITEMIZATION
 REVENUE    
Dollar Amount
Foundations
Total     
Corporations
Total 
Other
Total
 EXPENSES
Method of Computation	
Dollar Amount
Administrative Personnell
Total 
Artistic Personnell
Total 
Production/Technical Personnell
Total 
 Contracted Administrative Personnel
Total
Contracted Artistic Personnel      
Total 
Contracted Production/Technical Personnel
Total 
Production/Technical Supplies
Total
Performance Space Rental  
Total
Exhibition Space Rental  
Total 
Rehearsal Space Rental     
Total 
Travel/Transport
Total
Professional Fees
Total
Miscellaneous
Total
IN-KIND CONTRIBUTIONS (optional if being applied towards match)
Partner
In-Kind Contribution
Value
Total 
Section 8: ASSURANCES & CERTIFICATION
By submitting this application, the applicant hereby certifies to the City of Savannah that:
 
1.         The activities and services for which financial assistance is sought will be administered by the applicant organization;
2.         Any funds received as a result of this application will be used solely for the project described;
3.         The applicant has read, understands, and will conform to the intent outlined in the Cultural Services Funding Programs Guidelines;
4.         The applicant will comply with Title VI of the Civil Rights Act of 1964, with labor standards under Section 5(j) of the National Foundation of the Arts and Humanities Act of 1965, with Section 504 of the Rehabilitation Act Amendments of 1974, with Title IX of the Education Amendments of 1972, with the Americans with Disabilities Act of 1990, with the Age Discrimination Act of 1975, and with the Drug Free Workplace Act of 1988;
5.         The applicant is a 501(c) 3 nonprofit entity as defined by the I.R.S.;
6.         The application has been duly authorized by an authorized official for the applying organization, a principal of the organization with legal authority to certify the information contained in the application and sign contracts for the organization; he/she must read and guarantee the compliance of the organization with the requirements listed.  
7.         The applicant understands that the City of Savannah actively reviews and evaluates all aspects of the programs and processes and incorporates changes which may occur at any time throughout the funding calendar.  Cultural Affairs staff will provide updates on changes as they are adopted;
8.         None of my agents, representatives, sub consultants, nor I have undertaken or will undertake any activities or actions to promote or advertise any cultural service funding proposal to any member of the Cultural Arts Commission reviewing the proposals, or City staff except in the course of City-sponsored inquiries, interviews or presentations between the date that the application is submitted and the date of award by City Council;
9.         The filing of this application by the undersigned, officially authorized to represent the applicant organization, has been duly approved by the governing board of the applicant organization.
       
 
      
Note: If the application has not been approved by the governing board, you must notify the City as soon as action is taken.
Name (typed)
Title
Signature
Date
Name (typed)
Title
Signature
Date
Section 9: APPLICATION CHECKLIST
All sections of the application form must be completed and signed by the appropriate representatives.  Check the boxes below to ensure all sections have been completed.  You must submit one original application and one copy (totaling 2) of the application and all of the required attachments.  One total copy of the Support Materials must also be submitted.
Application Form
Attachments
Please indicate which attachments are enclosed with the application by checking the corresponding box.  Each page of attachments must be labeled with the attachment number and name of the organization.
Packaging
Indicate that all application materials have been correctly packaged and labeled by checking the boxes below. Applicants must submit 1 original single-sided, unstapled proposal with signatures in blue and 1 three-hole punched, double sided copy of the proposal on white paper. 
Application Form
Attachments 1 - 8
Application Form
Attachments 1 - 8
Attachment 9
For DCA staff use only
Delivered by: ________________________________
Date: ____________
Emailed: ___________
Received by: ________________________________
Date: ____________
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